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Bidding Information 
 

Performance Bids 
 

The City of Three Rivers is committed to the concept of performance bids.  All vendors are 
encouraged to submit bids which conform to the stated specifications, as well as, suggest deviations 
from the specifications, which in the vendor's opinion would be beneficial to the City in terms of 
price and performance.  The City reserves the right to accept or reject any bid under these terms. 

I.  Instructions  
A. Bids must be typewritten or clearly printed in ink and signed by a duly-authorized 

representative of the firm submitting the quote. 
B. Bids must be submitted in sealed envelopes, clearly marked on the outside, "Bids for 

Cemetery Columbarium". 
C. Bids will be received by the Office of the City Clerk, City Hall, 333 West Michigan Avenue, 

Three Rivers, Michigan, 49093, until 2:00 p.m. local time, Thursday February 3, 2022.  
All bids will be date stamped and time marked when received. 

D. Faxed or emailed bids shall not be accepted. 
E. If you received this document from our website, please e-mail your contact information to 

aroth@threeriversmi.org so we can place you on the bidders list for addenda. 

II.  Conditions Applicable to Bids 
A. Applicable Laws:  The Ordinances and Charter of the City, and laws of the State of Michigan 

concerning competitive bidding, contracts and purchases will be employed. 
B. Taxes:  The City of Three Rivers is generally exempt from Federal Excise and Michigan State 

Sales Tax.  Prices should not include tax. 
C. If the bidder elects to deviate from the specifications stated, all exceptions or other changes 

must be clearly noted. 
D. The City reserves the right to reject any and all bids, waive informalities or defects in bids, or 

accept such bids as it shall deem to be in the best interest of the City of Three Rivers. 
E. The City does not discriminate on the basis of race, color, national origin, sex, religion, age or 

disability in employment or the provision of services. 
F. The City has a local preference policy, which is available upon request. 
G. The Contractor shall provide proof of Liability and Workman's Compensation Insurance and 

a completed W-9 form prior to award of the contract. 
H. The successful bidder shall provide the City with a copy of this liability insurance policy in 

the amount of $2,000,000 (Two million Dollars) which names the City of Three Rivers as 
second insured. 

I. Anticipated award is at the February 15, 2022 Commission meeting.  Final completion of 
this project shall be no later than June 1, 2022. 
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III. Specifications for Columbarium 
Scope of Work & Minimum Specifications 
 

• Columbarium will be formatted as shown in image below. Columbarium will 
be 6 niches wide by 4 niches high, double sided for a total of 48 niches. 
Niches shall be 12” x 12” X 12” inside dimensions. 

 
• Columbarium will be all granite construction, assembled using Grade S30400 

Stainless Steel dowels and angle supports to secure walls to base and roof.  
Double shutter design with niche fronts secured using channel design. Each 
granite exterior shutter covers 4 niches. 

• All shutter panels must be the same length and width, with a minimum 
thickness of at least seven eighths (7/8) of an inch in thickness. The spacing 
between any door panels must be a maximum of one eighth (1/8) of an inch, 
spacing between the doors and the rounded granite border shall be one 
quarter (1/4) of an inch, with all door panels hung in a manner that they sit 
square and plumb, and the spacing is level for the entire length of the wall. 

• Granite color selection for the body of columbarium will be polished maple 
granite  

• Niche fronts will be polished mahogany granite  
• Price shall also include three (3) extra granite exterior shutters. 

Bidder Services 
 

The selected Bidder shall be responsible for the following: 
 

• Bidder shall enclose design sketch and dimensions of columbarium being bid. 
• Bidder will furnish plans and specifications for the foundation. 
• Bidder will provide transportation of columbarium from the street to 

construction site. Bidder will install columbarium on furnished foundation. 
• The bidder is advised that the location of work is located within an active 
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cemetery and therefore, needs to work with the schedule of the Cemetery, to 
avoid burials and other functions. As part of this condition of work, the 
bidder WILL be required to stop work, shut off equipment and possibly 
temporarily move equipment, for a period of time, while any burials are 
ongoing. In the event of a burial any down/lost time incurred by the bidder 
will not be compensated by the Cemetery. The down/lost time will be 
considered incidental to the work taking place in an active on-going cemetery. 

• Dates and times of burials are scheduled with the Cemetery Sexton two (2) 
days prior. Once a burial is scheduled with the Cemetery Sexton the 
Cemetery Sexton will notify the Contractor of any upcoming burials to allow 
for planning purposes of scheduled work. 

• Upon completion of construction, conduct an onsite audit with Cemetery Staff 
to confirm that the columbarium was constructed as specified. 

 
Equipment Delivery Requirements 
 

• The Bidder is responsible for delivery of equipment and columbarium to the 
designated project site. A minimum of 24-hour notice to Cemetery Staff is 
required before delivery if being delivered to cemetery facility. 

• Cemetery will provide access as close as possible to the construction site. 
Route to the construction site will be free of obstructions. Bidder is not 
responsible for damage to roadways or grade required for reasonable 
construction access, but will make every effort to avoid unusual damages. 

 
Additional Services 
 

• City will have the foundation poured based on the plans and specifications 
provided with the bid response. 

• Foundation specifications will be provided as Exhibit C with the Contractors 
bid. 

• Reinforced foundation design shall be compatible with the product design and 
soil conditions. 

• Cemetery is responsible for any costs involved with unusual obstructions 
such as utilities and irrigation. 

• Cemetery is responsible for permits, landscaping and irrigation. 
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Bid Form 
The undersigned having familiarized themselves with the local conditions affecting the cost of the 
work and the Contract Documents hereby proposes to provide and furnish all labor, materials, 
necessary tools, equipment, utility and transportation services necessary to perform and complete 
all work required for the project in accordance with the specifications as prepared by the 
Department of Public Services, City of Three Rivers, Michigan, for, including Addenda No. _____ 
issued thereto, the following unit prices: 

COMPANY                 

ADDRESS                

CITY       STATE    ZIP CODE      

SIGNATURE        TITLE        

TELEPHONE       DATE         

FAX         EMAIL        

 

DESCRIPTION QUANTITY UNIT PRICE TOTAL 

48 niche Columbarium 2 $ $ 
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